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UT Watch is a student watchdog group at UT-Austin. We 
promote campus democracy, affordable education and genuine 
access to higher education for all Texans. We resist corporate 
control of education, authoritarian decision-making, and misuse 
of public money. Website: http://www.utwatch.org 

ut Watch 

PO Box 7080 
Austin, Texas 78713 

studentpower@utwatch.org 



This guide can be found online at: 
http://www.utwatch.org/archives/ 



Guide to Researching 
Your Campus 



"If we do not reverse perspective, then the perspective of power will 

succeed in turning us against ourselves once and for al(. " 

-Raoul Vaneigem, The Revolution of Everyday Life 
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Starting Out 



Resources 



So you figured out your university is fucked up and you want to 
do something about . Researching your campus can help you 
change your university. Hopefully this modest guide will help in 
your research pursuits. It should be taken simply as a starting 
point and is not all encompassing. 

The internet is an important and convenient resource, but do 
not rely heavily on it. Find a primary source - a person, 
document or organization- and go straight to it. Narrow down 
your topic to a manageable size. 

Here is a brief list of questions to ask yourself when starting 
out: 

1) What are my purposes and goals? 

2) What do I need to find out and why? 

3) What questions do I want to answer in my research? 

4) How much time do I have to do research? 

5) Who will know answers to my questions? Has the research 
already been done? Think creatively and broadly. Don't rely on 
the internet. 

6) Who are my allies? Who will be willing to share research 
duties? 

Research 

Brief disclaimer on this guide: It is geared toward public 
universities; many things are applicable to private schools as 
well. Note; many schools use phrases, terms, etc different than 
those used here- learn the local jargon! 

A. Common Resources 

Read your campus and local newspapers daily for basic 
information on your university. Your city may have a business 
journal (ex. Austin Business Journal); read it to find out what 



Selected websites: 

UT Watch- http://www.utwatch.org 

NYU Watch- http://www.nyuwatch.org 

Harvard Watch- http://www.harvardwatch.org 

180/Move for Democracy and Education- 

http://www.corporations.org/democracy/ 

Student Press Law Center- http://www.splc.org 

Campus Greens- http://www.campusgreens.org 

Center for Responsive Politics (Money in politics data)- 

http://www.opensecrets.org/ 

Corporate Watch- http://www.corpwatch.org 

United Students Against Sweatshops- 

http://www.usasnet.org 

UC Demilitarization Project- 

http://www.antiwarnetwork.org/fiatpax.html 

ACLU- http://www.aclu.org 

Campus Activism- http://www.campusactivism.org 

National Lawyers Guild- http://www.nlg.org 

Some useful books : 

Universities in the Business of Repression by Jonathon 

Feldman 

Academic Capitalism by Sheila Slaughter and Larry Leslie 

The Reporter's Handbook: An Investigative Guide to 

Documents and Techniques byJohnUllmannandJan Colbert 

Acknowledgements 

Many thanks to the writers whose guides and information were 
used here - Center for Campus Organizing guide put out by 
Rich Cowan, UW-Madison's Alliance for Democracy guide, 
Robert Ovetz and Scott Henson. Thanks to John Pruett, David 
Peterson and Forrest Wilder for their wisdom and advice while 
reviewing this guide. 
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- On the day of the event, call all media again to confirm that they have 
information on the event. Try to call during the first hour of business-often 5:30 
for radio, 7:00 am for TV, and 8:00 am for daily newspapers. If a reporter does 
not know about the event, offer to fax him or her the press advisory. If you 
contact someone who wants to cover the event but cannot attend it, arrange to 
call him or her afterwards. 

- At the event, staff a table marked "Press." Have each reporter sign-in and 

hand out a press packet to each. The press packets should include a press 
release, fact sheets, one page biographies of the people speaking, hard copies 
of any speeches being given, news clips, visuals, and reports. 

- After the event, follow-up with both the media outlets that did and did not 
attend. Fax a press release to all no-show print outlets and do a follow-up call. 
Call all no-show radio and TV media sources and offer to do a feed on the event 
over the phone. Ask the reporters that did not attend, what should be done to 
compel them to attend the next event. For those outlets that did attend, call 
them to ask if they have any questions and thank them for coming. 

- Be sure to save copies of all media coverage that you receive and keep good 
records. Maintain good relationships with all receptive reporters-personal 

contact is key to getting coverage. 

Press Release: 

Standard layout - 

- At the top of the page, note on what date the news is relevant and who 
the reporter can contact for additional information. 

- An informative and catchy title should be used to get attention. 

- The opening paragraph'should lay out the who, what, when , where, and 
why of your story. 

- The second paragraph should include a quote that personalizes your story. 

- The third paragraph should provide more factual detail to support your 
story. 

- The fourth paragraph should include another quote from you or a coalition 
partner. 



Tips - 

- it should be no longer than one or two pages 

- set margins at 1 inches & double space 

- spell-check and make sure it is free of errors 

- more: a release running more than one page, use the word "more" at the 
bottom of each page 

- mark the end of release, by written either "-30-" or "###" at the center 
bottom of the last page 
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relationships exist between your university and the business 
community. 

In early September, The Chronicle of Higher Education releases 
its annual "Almanac issue" containing all the statistical tables it 
has published in the past year. This resource is an excellent 
starting point for finding enrollment, financial, and 
administrative statistics, as many of the Chronicle's tables are 
sorted by university: 
http://chronicle.com/free/almanac/2002/index.htm 

All student watchdog groups should gain access to The 
Chronicle of Higher Education (if affordable getting an internet 
subscription may be ideal since every member can share the 
password and access it anywhere, plus you can search the 
Chronicle's archive online); your library might already have a 
subscription. If they don't, request that they get one. 

Go to your library and ask for three university documents: the 
annual financial/treasurer's report, the annual report on 
sponsored research, and the annual reports to the president by 
each department. If the library does not have public copies of 
these documents, find out what they are called and request 
copies from the appropriate university offices. These 
documents can be quite intimidating- you may want to seek 
economics or accounting allies in trying to decipher what's 
going on in these documents. Also there may be people doing 
work outside of the university who may be willing to help. In 
Texas a group called Texans for Public Justice helped UT Watch 
understand the personal financial reports of the Regents. 

Your university most likely offers free access to Lexis Nexis 
(www.lexis-nexis.com) for students. You may have to go 
through a library computer or enter a school ID. Lexis Nexis 
allows you to search years of media documentation - 
newspapers, news wires, etc. The Guided News Search provides 
options for selecting a preferred media type as well as 
searching for various terms throughout the articles. Students 
will usually want to select General, Business and University 
news. Look for old articles on fee increases, administrative 



scandals, student protests, etc. Also search your school 
newspaper's archives, and ask around to see if any alternative 
publications existed in the past. 

Other common tools for researching are the Freedom of 
Information Act (FOIA) and state Open Records Requests 
(ORR). FOIA's can help you obtain information relating to the 
federal government. ORR's are used to retrieve information at 
the state or local government level. 

A link for an excellent open records request letter generator: 
http://splc.org/foiletter.asp 

ACLU's FOIA guide is very useful; it gives you the basics, 
examples and more: 

http://archive.aclu.org/library/foia.html 

If you would like a printed FOIA guide, then send for a copy of: 

"The Freedom of Information Act: A User's Guide." 

Freedom of Information Clearinghouse 

PO Box 19367 

Washington, D.C. 

20036 

Also, an FOIA help-line service is available at 202-512-FOIA. 

An FOIA letter generator: 
http://www.rcfp.org/foi_lett.html 

To find information on where to send an ORR, go to your 
university's website or call the office of financial 
affairs/business administration or a similar office. Your school 
may challenge your FOIA or ORR, so get the contact information 
of your local ACLU for help. Also FOIA or ORR requests can 
sometimes be costly, so to get around paying for them say that 
the request will be used for the public interest. Ask for a fee 
waiver. 

Organizations like the College Board can act as general 
information sources. For example, the College Board's website 
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- Press conferences are used to 'make news." These are often the best way to 
generate television coverage and act as signs to the media that your story is 
particularly urgent or important. 

- Media events are often used to capture the media's attention in order to 
dramatize a message. These often require large numbers of people or a 
creative flair to be effective. Examples would include rallies, protests, marches, 
etc. 

- Letters to the editor are one of the best ways to publicize your campaign's 
message or organization's point of view. Your letter is more likely to get printed 
if it is a response to recent editorials, articles, or other letters to the editor. Be 

sure to check the paper for length requirements. 

- Radio feeds are thirty second opportunities to give your opinion on the air to a 
large audience. They are generally done in conjunction with press conferences, 
press releases, or major events. Feeds are generally played during morning or 
evening commuting times or at mid-day, so call radio stations between 5:00- 
6:00 am, between 10:30-11:30 am, and before 4:00 pm. 

- Public service announcements (PSAs) are used to publicize an important event 
that is not necessarily newsworthy, such as a general meeting. Some TV and 
radio stations are required to run PSAs for free. 

- New briefings provide a group of reporters with in-depth, background 
information on an issue. These are often useful at the beginning of a campaign. 

- Editorial board meetings are held with the editorial boards of media outlets 
and are used to educate them on the issues, build your reputation as an expert, 
and win their support. These are good opportunities to involve credible and 
Influential coalition partners. 

- Talk shows provide an opportunity for you to address the public directly and 
response to their questions. 

[Media Coverage Techniques adapted from the Grassroots Environmental 
Effectiveness Network's Skills Manual.] 

The Media Timeline: 

- Fax a press advisory four days before the event to TV stations and 
newspapers. Follow-up with a phone call that day to verify that your fax was 
received. 

- Make reminder calls to all media outlets on the day before the event. Use this 
call as an opportunity to plug the event's news worthiness directly to the 
reporter. 
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